
Workplace 
Injury 
Reporting
Information & Training Session



→ You must report the injury to your 
supervisor and complete the paperwork 

before you leave work.
→ If you cannot report the injury and 

complete paperwork because of an 
emergency – a co-worker or supervisor 
can report for you. 

→ Reporting a workplace injury is your 
responsibility. Failing to report may lead 
to discipline.

What do I do if I’m injured at work?



Which Process?

Medical 
Attention 

Not
Required

Medical 
Attention 
Required



Medical Attention Not Required



Medical Attention Not Required

→During Office Hours – Report to the Supervisor 
to complete paperwork

→After Hours – Complete paperwork and slide 
under the Supervisor’s office door

Tell Your Supervisor!



Which Forms?

WCB 
Green 
Notice 
of Injury 
Form

10

2 Forms Required!

No Medical Attention

Ten Ten 
Incident 
Report 
Form



Medical Attention Required



Medical Attention Required

→During Office Hours – Report to the Supervisor 
to complete paperwork and request leave time

→After Hours – Tell the on-call Supervisor and 
slide paperwork under Supervisor’s office door

Tell Your Supervisor!



Which Forms?

WCB Worker Incident Report

2 Forms!

Medical Attention Required

Ten Ten 
Incident 
Report 
Form


